
 
 

    
 
 

 
 

Instructions for Printable Prepaid USPS Mailing Label 
 

1. This label is for sending the following items: 
a. Cell phones (with battery, but no chargers or accessories) 
b. iPods and other Mp3 players 
c. Digital Cameras 
d. PDAs, pocket PCs and palm pilots 
To ship ink cartridges/toners, collect at least 30 then click the �Pickup Request� link 
on the top left of the home page, or ship them at your own expense.* 

 
2. To print instruction sheet and label click the printer icon or select file then print.  

 
3. All items must be powered down/deactivated prior to shipping.  If your camera, Mp3 

player or PDAs contain common household AA or AAA batteries please remove them.  
This label is for up to 3 items, use another label for each 3 you have.  If you have 
more than 30, please use our UPS �Pickup Request� link. 

 
4. The items need to be cushioned to prevent movement inside the package and to 

prevent damage to them in Postal processing. 
 

5. Seal the package securely then tape the label on your padded envelope or box.  Cut or 
fold the edges around the label a little if needed to make it fit on the package.  Be 
careful NOT to put tape over any of the text or bar codes of the label itself (just 
around the edges).   
 

6. If you are reusing a package, make sure to mark out any other addresses and 
barcodes on the outside of the package. 
 

7. Take the envelope or package to a post office, drop it in your mail box or other 
collection box, or give it to a postal carrier. 
 

8. On the left hand corner of the label put your return address using the space provided. 
 

9. In order to ensure proper credit, clearly mark on the label which organization you 
would like the recycling proceeds to benefit. 

 
 
 
 
 
 

*Contact your local post office for proper packaging of ink cartridges.
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